
  

 
 
 

July 2021 
 
 
 
 
 
Dear Parents and Carers 
 

I am very pleased to welcome you and your child to The Abbey School. 
 

At The Abbey School we value the partnership between staff, students, parents and 
governors, which enables us to create an atmosphere where good academic progress and 
personal and social development are achieved.  In signing our Partnership Agreement you 
are agreeing to work with us to achieve the very best we can for your child.  
 
This pack is full of valuable information to enable you to form an effective partnership with 
The Abbey School and to help make your son/daughter’s journey through the school a 
successful one.  It will help to give you an understanding of the school, the expectations we 
have for our students, and provides a flavour of what life at The Abbey School is like. 
 
I want our students to be happy, to feel safe and secure, to feel valued and challenged and 
to achieve their full potential.  Our motto is “Be the Best You Can Be” and we are passionate 
in our belief that every young person should have the opportunity to learn in an environment 
that is safe and inspiring. 
     
I look forward to working with you very closely in order to provide the best possible 
opportunities and education for your child. 
 

Yours sincerely 
 

 
 

Dr R Speller 
Headteacher  
 

“Be the best you can be” 

 

  



  

Introduction to The Abbey School 
 
 
The Abbey School aims: 
 

 to prepare each child for adult life by developing their potential to the full, morally, socially 

and intellectually, and promoting their physical, creative and practical skills 

 to provide a caring, co-operative environment which fosters their intellectual, social, 

racial and religious tolerance 

 to develop an awareness of self and the habit of self-discipline and responsible behaviour 

 to enable them to become a contributing and self-reliant member of society 

 to enable them to develop a culture of achievable high expectations  

 
 
The Curriculum 
 

In year 7 each child follows the National Curriculum, which is a balance of academic, 

practical, cultural and recreational activities.  This comprises English, Mathematics, History, 

Geography, Science, Performing Arts, Art, Design Technology, French or Spanish, 

Religious Studies, Citizenship, and Physical Education. In Year 9 students begin their GCSE 

options and are given a wide range of subject choices, including: Business Studies, Sports 

Science, Health & Social Care, Drama, History, Geography, Child Development, Computer 

Science and ICT, Dance, Media Studies, Languages and Technologies.   

 

All students follow a PSHE programme. Sex Education is an integral part of this programme 

and is taught in the context of a loving, stable relationship in accordance with Government 

guidelines on this subject.  If you wish your child to be withdrawn from this part of the 

programme, please notify the school as soon as possible. 

 

Children with special educational needs are under the particular care of Mrs Sam Frorath, 

SENCo and Head of Autism. This includes children who require extra support and those 

with particular talents to be developed.  If there is a general learning problem Mrs Frorath 

will be involved with subject teachers to support the individual. 
 

All children are encouraged to involve themselves in lunch time and after school clubs. 

  



  

School Organisation 

 
The Guidance System 

 

The most immediate day to day contact between students and staff involves the Form Tutor 

and subject teachers. They are responsible for the general welfare and academic progress 

of the students in their care. Additional support is provided by the Heads of Year and the 

Heads of Learning, and our Pastoral Support Coordinators, Mrs Blythe, Mrs De Val, Mrs 

Farmer and Mrs Shaddick. 

 

Mrs Carney is the Transition Manager of Year 7 and she is responsible for ensuring that 

students transfer smoothly from their primary school to The Abbey School and is responsible 

for their welfare throughout their first year at the school. 

 

The Tutor Group 

 

Your child's Form Tutor meets their group every day for morning registrations, during which 

tutorial activities also take place.  Form time activities include Assemblies and Academic 

Mentoring. Through this regular contact the Form Tutor becomes the person who knows 

your child most thoroughly. 

 

The Form Tutor is the best person for you to contact about any matter concerning 

your child. In the event of their Tutor being unavailable then the Head of Year is the next 

person to contact.  Problems which cannot be resolved by the Form Tutor or Head of Year 

are referred to the senior team as the next step of support. 

 

If parents need to come to school to see staff, a mutually convenient time is arranged.  You 

will appreciate that you will not be able to see a particular member of staff without an 

appointment. 

 

Medical problems can interfere with learning or happiness at school.  It is important that your 

child's Form Tutor should know what the problem is, how it affects your child, and what help, 

if any, is needed from the school.  It is particularly important to let the school know if your 

child is following a course of medical treatment.  Prescribed medication should be given to 

the Main Office to oversee its safe-keeping. 

 

It is important that your child’s Form Tutor is kept informed about any changes in family 

circumstances, addresses and telephone numbers.  We do require emergency telephone 

numbers for every pupil. 

 

 

 

 



  

Rewards 

House points and golden tickets are awarded for good work in and out of lessons and can 

be traded in for prizes.  House points can also be awarded to pupils displaying  key skills 

linked to their personal development in areas such as leadership, organisation, resilience, 

initiative and communication. 

 
The School Day and Timetable 
 

Period Start Time End Time 

Line-up, Form Time & 
DEAR 

8.45 9.30 

Lesson 1 9.30 10.30 

Lesson 2 10.30 11.30 

Lesson 3a / Lunch 11.30 12.30 

Lesson 3b / Lunch 12.30 13.30 

Lesson 4 13.30   14.30 * 

Lesson 5 14.30    15.30 ** 

 
D.E.A.R. = “Drop Everything And Read” – quiet reading time with Form Tutor 
 
* 14.30pm finish on a Thursday. ** There is no Lesson 5 on a Thursday. 

 

On Thursday the first four periods take place as normal after which school closes for 

students. In the remainder of the time staff members take part in continuing professional 

development (CPD). 

 

A programme of literacy, numeracy and intervention is offered to students within the tutor 

time in addition to both pastoral and academic support. 
 

There are strong links with the Queen Elizabeth’s Grammar School (QEGS) for sixth form 

courses and with a variety of other schools, both locally and nationally, for Teaching and 

Learning. 

 
  



  

The Abbey School Extended Leadership Team 
and Pastoral Support Team 

 

   
 

 
  Dr Speller 

Headteacher 

 

 

 

  

 
Mrs J Lucas 

Deputy 
Headteacher - 

Pastoral 

  Mr S Finlan 
Deputy 

Headteacher - 
Academic 

 

  

 

 Mr P Stucken 
Assistant 

Headteacher 
 

Mrs S Spring 
Assistant 

Headteacher 

 

 

  

 

 Mrs Frorath 
SENCo 

 

Mrs Carney 
Head of Year 7 

 

 

    

Mrs Shaddick 
Pastoral Support 

Mrs Blythe 
Pastoral Support 

 

Mrs De Val 
Pastoral Support 

Mrs Farmer 
Pastoral Support 

 

 

 

  



  

Headteacher 

Headteachers have ultimate responsibility for all aspects of school life and have significant 

powers to help them in this.  They also have considerable discretion in how they run their 

schools. Their role is largely strategic, dealing with the leadership of staffing, curriculum 

change, financial control and The Abbey School’s relations with the Department for 

Education (DfE), the local authority and other schools. Dr Speller is responsible for the 

school improvement planning and self-evaluation and has a combined teaching and non-

teaching staff of over two hundred.  Through regular meetings with key staff he keeps in 

touch with all aspects of school life and with the progress of individual children. 
 

Deputy Headteachers 

The Deputy Headteachers have responsibility for the day-to-day operational management 

of the school. They deputise for the Headteacher in administrative and managerial functions 

in the school and spend a lot of his time administering, co-ordinating, monitoring and 

reviewing the work of other staff.  They act with the full authority of the Head and are able 

to make decisions.  They plan, evaluate and facilitate the academic curriculum with support 

from the Assistant Headteachers and the Heads of Learning/Subject Leaders. They also 

develop and oversee the curriculum, working with the Assistant Headteachers and Heads 

of Year. 
 

Assistant Headteachers 

The Assistant Headteachers are members of the Senior Leadership Team and co-ordinate 

the work of the Heads of Year in years 7 – 13. Each has an overview of every child’s 

behaviour and progress, working with form tutors and subject teachers. Mrs Temple is the 

Director of Inclusion and she works with families to support learning.  
 

Heads of Learning and Subject Leaders 

These are the middle managers of the school and are responsible for different subject areas.  

In all cases their responsibilities will include the development of their subject curriculum, co-

ordination of teachers, control of resources, and helping to develop and support school 

policies. 
 

Heads of Year 

These are responsible for managing the pastoral and guidance system.  They oversee a 

year group or the Sixth Form. This means oversight of students' progress, a general 

responsibility for their welfare, and some initial contact with parents.  Theirs is a critical role 

in the life of the students in a year group. They are supported by a team of non-teaching 

Pastoral Support Coordinators. 

  



  

Support Staff 

Schools are very dependent upon non-teaching staff for their effective working.  Pastoral 

Support Co-ordinators (Mrs Blythe and Mrs De Val in Lower School) support the needs of 

the students in the lower school from a pastoral and also academic perspective. They assist 

when there are problems and are there to support the work of tutors and teachers. 

 

Teaching Assistants are there to support the teacher in the classroom.  Other such staff will 

include technical assistants in laboratories and workshops, clerical and administrative staff, 

midday assistants, catering, premises and cleaning staff.  All of these staff make a significant 

contribution to the well-being of students in the school. 

 

The School Governors 

 

The Abbey School is fortunate in having an experienced and supportive team of governors.   

 

Governors’ duties 

 

Governors have a range of duties: 

 oversight of the curriculum; 

 assisting in decisions on matters of school finance; 

 the appointment of the headteacher and senior staff; 

 agreeing school holidays and hours; 

 confirming the exclusion and reinstatement of students; 

 to agree policies. 

 

The Headteacher presents regular reports to governors outlining important developments in 

the school.  The relationship between parents and governors is based on mutual respect 

and partnership, in which governors work with parents and teachers to support and develop 

the school. 

 

Governors come into school to see the work that is going on in the various department areas 

and to support the many functions held during the year. 

 



  

Assessment and Progress 

Students will be formally assessed twice during the year – in January and June.  This is in addition 

to the many other pieces that make up the assessment jigsaw.  Teachers will give a grade for each 

student.  Student targets are set in line with national expectations of progress, and their target 

grades in each subject provide them with an indication of what grade we expect them to achieve by 

the time they reach Year 11.   

Grading of attainment and measuring of progress in Lower School at The Abbey uses a number 

based system, as numbers have replaced grades at GCSE, and our system reflects this. 

 

Old 
grade 

New 
Grade 

A* 9 and 8 

A 7 

B 6 and 5 

C 5 and 4 

D 3 

E 2 

F 1 

G 1 

U U 

 
 

 
 
 

 
 
 
 
 
 
 
 
 

With the new system it is perfectly normal for a student to stay on the same grade each year as 

this indicates they are making good progress because the skills and knowledge required to hit a 

particular grade in year 8 will be greater than those in year 7. The expectation is that students will 

be working at their target grade, and by the end of each year they will be a Master or Expert in that 

grade. 

 
 
 
 
 
 
 
         

3 4 5 6 7 8 

N M E N M E N M E N M E N M E N M E 

So the new grading system runs from 1 to 9 

Most students will be expected to achieve a grade 3 4 5 6 or 7, depending 

upon their attainment at Key Stage 2. 

The report you receive will grade students at somewhere between 1 and 9.  

For most students, their target will focus around a 4,5 or 6.  Within each of 

these grades, there are 3 tiers.  Novice (N) means beginning to work at; 

Master (M) means confidently working at; and Expert (E) means they have 

become an expert at that grade. 

Year 7 Grade 5 

Year 8 Grade 5 

Year 9 Grade 5 

Increasing level of skills and knowledge moves through years 

A student coming to us with KS2 scores of 100 from the 

SATs standardised scores will probably get a target grade of 

around a 5. Through years 7 and 8 their targets would be 

based around them working at a level that would mean by 

the end of year 11 they would be expected to achieve a 5.  


